SUBMISSION OF SUPPORTING DOCUMENTS 
for assignment (research /educational projects)
For the purpose of teaching or other assignment in the framework of research / educational projects: 
Please find below the documentation you need to kindly submit, in order for the Secretariat to proceed to your Agreement. 
Teaching assignments are approved by the School Assembly; your documentation is then submitted to NKUA-SARG for the assignment to be approved and published at the Transparency portal. 
Your agreement can then be signed, submitted to NKUA-SARG and published at the Transparency portal as well, in order to enter into effect. Agreements cannot have retrospective effect. Teaching agreements must necessarily take effect within the semester: Academic calendar / Διδακτική περίοδος.
Attention: For signing your agreement, you will receive additional / special notice. 

	[Α] In case you issue Invoices for your services (self-employment), kindly submit:
	[Β]  In case your tax residence is abroad and you do not issue an invoice for your services, kindly submit:

	
[1] I.D. card copy

[2] Passport copy

[3] personal information (page 2)

[4] Bank account information 
(bank account certification or e-banking screenshot). The following information must be legible: Account holder's full name, ΙΒΑΝ, SWIFT, Banking Institution
[5] business datasheet


	

	
	
[1] I.D. card copy

[2] Passport copy

[3] personal information (page 2)

[4] Bank account information 
(bank account certification or e-banking screenshot). The following information must be legible: Account holder's full name, ΙΒΑΝ, SWIFT, Banking Institution
[5] Α1 DOCUMENT (addresses here)
A1 document needs to cover the complete semester / period where your assignment is appointed. 
for winter semester: kindly provide A1 document from September.15 until January.15.
for spring semester: kindly provide A1 document from February.15 until June.15
Attention: Your Agreement will need to take effect within the said semester/period. Kindly do not provide A1 for short specific dates that perhaps you plan to travel to Greece. 
[6] Tax residence Certificate issued within current year
[7] Solemn Declaration that you reside abroad
4)  National Insurance Record 
a Certification issued by your social security organization, confirming your contributions are duly paid / fully covered, and there are no payments pending. 
For your personal use:
1. Salary deductions for foreign residents:
0.03% stamp duty on title deed, 0.006% OGA (Agricultural Insurance Organization) on title deed, 20% withholding tax on title deed
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	SPECIAL ACCOUNT FOR RESEARCH GRANTS
Financial and Administrative Support Unit
	


Individual’s declaration of personal details
	Surname
	

	Name
	

	Father’s full name
	

	Mother’s full name
	

	Identity Card number or Passport number  
	

	Taxpayer’s identification Number /Tax Office 
	

	Home address
	

		Street – Number
	

		City
	

		Post Code
	

	Contact Number
	

		Home
	

		Work
	

		Mobile
	

	E-mail[footnoteRef:1] [1:  Please fill in if you wish to be informed by e-mail from SARG about the deposition of your payment.] 

	

	Greek bank IBAN account 
	

	Foreign Bank  IBAN account[footnoteRef:2]  [2:  This field is filled in if the beneficiary's bank is not Greek     ] 

	

	Bank's name[footnoteRef:3] [3:  This field is filled in if the beneficiary's bank is not Greek     ] 

	

	Swift/BIC[footnoteRef:4] [4:  This field is filled in if the beneficiary's bank is not Greek     ] 

	



In case that the beneficiary does not have a contract with the Financial and Administrative Support Unit of ELKE please additionally fill in the following fields: 
	
	Social Security/Health Insurance number
	

	S.S.I. or N.R.S.I. number (for registered members only)
	

	Professional capacity [footnoteRef:5]  [5:  Refer to the capacity for which the beneficiary is paid for their services] 

	



I declare that I have been informed and I accept that:
1. The entitled amount payable from SARG/UOA will be deposited to the above bank account.
2. In case any of the above details will change, I will promptly inform SARG/UOA in writing  by submitting the document Ε-ΔΠ-04-Ε16 «Changes to the    beneficiary's personal information».  
3. I will provide bank documentation declaring that I am the main holder of the above bank account.

The declarant

(full name/signature)
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